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CLIENT SCREENING AND INTAKE 
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A. CLARIFYING GOALS AND FORECASTING NEEDS 

The key to a successful relationship with any client lies in the attorney’s ability to 

understand and address the client’s specific needs.  The attorney’s role in planning the client’s 

estate is also that of a counselor.  A good counselor always listens to his or her clients first.  An 

ancient proverb states that where there is no vision, the people shall perish.1  Too often, 

attorneys will draft an estate plan without fully determining what the client’s vision for the future 

is.  In failing to do so, the attorney fails to assist the client in properly planning for the future.   

Everyone wants to tell his or her own personal story.  It is the job of the attorney to listen 

first and advise later.  By actively listening to the client, the attorney can begin to understand the 

client’s interests and desires.  Ask your client what he or she is passionate about, what his or her 

vision is for the future.  Once you have a better understanding of what your client envisions for 

the future, you can better determine what financial needs your client will have over the long 

term. 

It is important to ask the client questions about his or her personal story in order to obtain 

clarification if necessary.  These questions will assist the attorney’s understanding and will 

reinforce in the client’s mind the importance that the attorney places on fully understanding the 

client’s wishes.  Finding out what the client wants is important but discovering why he or she 

wants it is even more important.  Knowing the reasons for the client’s desires allows you to 

provide better advice.  For example, a client may wish to disinherit a family member, which is 

possible to do but may bring unintended future consequences.  The reason behind this desire may 

be “because he is not married” or something to that effect.  Knowing this information would 

allow you to suggest a clause that would provide for the family member if that condition were 

satisfied, such that if the family member were to marry then he would inherit.  This furthers the 

actual wishes of the client more than disinheriting the family member and causing future 

litigation.  The attorney should get to know the client and the reasons for his actions. 

/// 

/// 

                                                 
1 Proverbs 29:18 and quoted by President Herbert C. Hoover in his inaugural address in 1929.  
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B. ASSESSING CURRENT AND FUTURE ASSETS AND DEBTS 

As an estate-planning attorney, you should use a Property Inventory Checklist in order to 

assess the client’s or the estate’s current and future assets and debts.  This checklist should 

address the following topics: 

I. Personal Property. 

An effective checklist would identify all personal property including: Cash, stock, bank 

accounts, stock or broker accounts, retirement accounts like an IRA or 401K, cars, boats, RVs, 

furniture, jewelry, artwork, and any other valuable personal property. Any pay-on-death accounts 

or accounts with designated beneficiaries should also be identified. The checklist should also 

address family law issues such as any existing qualified domestic relations orders (QDRO) or 

equivalent orders, premarital agreements and post-marital agreements that affect personal 

property. 

II. Real Property. 

To evaluate potential real property issues, the attorney should have the client list each 

property.  The list should display how each property is titled.  Other important questions for each 

property include: whether taxes and homeowners’ association (“HOA”) dues are paid, whether 

there is HOA involvement or a deed in lieu of foreclosure on the property, and whether anyone is 

currently living in the property.  If property valuations are needed, a certified appraiser should do 

them. 

If an estate is being administered, an attorney should seek a licensed real estate agent or 

broker’s assistance in transactions involving the real property.  The attorney should contact any 

master’s or homeowners’ associations to determine if assessment payments are current, if lien 

foreclosure actions have commenced, or if a foreclosure of the lien is imminent.  If the property 

is a time-share, an attorney should inquire whether a time share company will buy back or take 

back the interest in the time share and if the client/estate is willing to do so.  Also, an attorney 

should determine if the real property has been the subject of inter-trust transfers.  A title 

company might require a court order declaring that property is owned by a particular trust or 

entity to enable it to issue title insurance on the real property. 

III. Additional Issues. 

The attorney should discover if the client has a need for control over his assets or estate.  

When creating an estate plan, this is one of the most important questions to ask the client, 
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because it will determine from the outset what type of estate planning mechanism will be used.  

For example, if the client would like to remain in control of his assets, then a grantor trust may 

be most desirable to the client. 

An attorney should also review the client’s assets to determine if the individual needs life 

insurance for liquidity based upon current or future projected debts.  The client may need to shift 

assets into exempt assets rather than non-exempt assets to protect the assets in the event of a 

financial downturn or future protection for familial needs. 

An attorney should assess a client for special issues, assets, or debts that will impact their 

estate plan or the future administration of the estate.  A client should be assessed as to whether 

government assistance is involved, e.g. social security, SSI, other assistance, or other special 

needs, which may require a special needs trust or other carefully worded trust.   

If the Internal Revenue Service is involved in the client’s tax affairs, an attorney should 

explore the reasons and determine how the IRS’s involvement might affect the client’s estate.  A 

levy or collection action on the client’s estate by the IRS and the depletion of resources will 

affect the type of estate plan needed for the client. 

An attorney should also inquire as to whether the client owns firearms that are intended 

to be included in a trust.  If so, the client may need a gun trust.  There are different regulations 

for different types of guns under the National Firearms Act, as well as who is entitled to own 

different types of firearms.  Specific provisions are needed such as the specific rights to use or 

dispose of the firearms, who may receive or be authorized to obtain the guns, powers of a trustee 

with regards to a guardian when kids are too young to obtain the firearm, etc.  A gun trust should 

be a separate trust to maintain the privacy of those who do not need to register a firearm pursuant 

to state or federal law.    

C. DEALING WITH FAMILY DYNAMICS:  PAST, PRESENT, AND FUTURE 

Getting to know your client and his or her personality traits, customs, or habits will help 

you in tailoring his or her estate plan to best suit the client’s needs.  Your client may be a 

spendthrift or have a relative that is a spendthrift that has never been taught the value of savings 

or who was relatively poor in the past but now has a successful career yet can’t seem to save a 

dime.  Often, this may be the result of lack of training or inability to manage his or her affairs.  

Therefore, you may need an estate plan that limits these individuals access to the assets of the 

estate. 
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Your client may have a family member with special needs for whom your client wishes 

to provide.  Perhaps your client wishes to make special provisions for a favorite charitable 

organization.  Your client may wish to provide for the future care of a dog or cat or other family 

pet.  You will need to interview your client in such a way as to not be guilty of overreaching, 

while probing enough to obtain this information in order to best resolve these issues in the estate 

plan. 

It is also important to understand the client’s relationship with each family member. 

There may be conflicts that will result in litigation after the client’s death. This is especially true 

where a client’s relative would have received something from the client’s estate under a prior 

will or estate plan, or an otherwise intestate succession scheme if the client had not prepared for 

the future.  Even when there are no current family conflicts, if the client wishes to heavily favor 

one family member this may cause future litigation as well. 

D. WHAT TO LOOK FOR IN REVIEWING EXISTING ESTATE PLANS  

Many times a client will already have an existing estate plan in place.  The attorney 

should thoroughly discuss the existing estate plan with the client.  The attorney should pose 

questions to obtain the following information:  Does the client’s existing estate plan meet the 

needs of the client?  Is it properly funded?  Does the client understand the estate plan?  Does the 

client understand who will receive the property under the existing estate plan?  Does the client 

review the estate plan with any regularity?  Are there possible future problems with the existing 

estate plan and is the client aware of such problems?  Is the document a help or a hindrance to 

the client’s ultimate goals?  If the existing estate plan contains any hindrances, are the hindrances 

necessary to maintain a well-balanced estate? 

The attorney should also determine if the client’s existing estate plan includes a transfer 

that may be construed as a fraudulent conveyance.  Pursuant to NRS 163.5559, a creditor of a 

trust’s settlor may not seek to satisfy a claim against the settlor from the assets of the trust, unless 

the creditor can prove a transfer to the trust was fraudulent pursuant to NRS 1122 or was 

                                                 
2  NRS 112.180(1) A transfer made or obligation incurred by a debtor is fraudulent as to a creditor, whether the 
creditor’s claim arose before or after the transfer was made or the obligation was incurred, if the debtor made the 
transfer or incurred the obligation:   (a) With actual intent to hinder, delay or defraud any creditor of the debtor; or 
(b) Without receiving a reasonably equivalent value in exchange for the transfer or obligation, and the debtor:  
(1) Was engaged or was about to engage in a business or a transaction for which the remaining assets of the debtor 
were unreasonably small in relation to the business or transaction; or (2) Intended to incur, or believed or reasonably 
should have believed that the debtor would incur, debts beyond his or her ability to pay as they became due. 



 5

otherwise wrongful as to that creditor.  Courts are inclined to assume “fraudulent intent when an 

insolvent debtor makes a transfer and gets nothing or very little in return.”3   

Some transfers are presumed void because of undue influence.  For instance, a 

testamentary transfer to a caretaker carries a presumption that the transfer is based on undue 

influence.4  If the client has any transfers that would be presumed void you should determine if 

that is what the client actually wants.  If it is not what the client wants then change or amend the 

estate plan.  If it is what the client desires, then the attorney should pay particular attention to the 

way in which the transfer should be made to overcome the presumption of undue influence.  

Depending on when the existing estate plan was executed, the plan may no longer be 

effective or may be subject to needless expense.  For example, over the past decade the estate tax 

exemption has increased dramatically.  This means that older estate plans may have employed 

strategies to avoid paying estate taxes.  Now, however, most estates are not subject to estate 

taxes.  The tax avoidance strategies used in prior years may no longer be necessary and are likely 

to complicate and diminish the estate.  There may be additional changes in the law or in the 

person’s life that would make the estate plan ineffective.  When reviewing an existing estate plan 

be mindful of clauses that are irrelevant, ineffective, or out of date. 

E. SAMPLE INFORMATION GATHERING FORMS AND CHECKLISTS 

Due to the high volume of clients that an attorney may see each day, it is important to 

gather client information in a written or digital record for later reference.  An intake 

questionnaire is the standard method for gathering pertinent information.  The intake 

questionnaire responses form the basic building blocks upon which the attorney will create an 

individualized estate plan.  The intake questionnaire should, at a minimum, address biographic 

information, current status of existing estate planning documents, relationships between the 

parties, and the tax status of the client(s) involved in the estate plan.  We have provided a sample 

form and checklist below. 

F. DETERMINING YOUR OVERALL ESTATE PLAN STRATEGY 

First, determine your client’s vision and overall estate value.  Then, plan upon the 

following base strategies: 

 

                                                 
3 Kupetz v. Wolf, 845 F.2d 842, 846 (9th Cir. 1988). 
4 Nevada Revised Statutes §155.0945 



 6

I. FOR AN ESTATE NOT SUBJECT TO ESTATE TAX 

The estate tax currently applies only to estates over $5,430,000.00 for single individuals 

and $10,860,000.00 for married couples.5  For tax purposes you should determine whether the 

client’s estate would be near those figures.  If you are reasonably confident that the client’s estate 

will fall below the applicable figure then proceed with this section.  The value of the client’s 

estate will help determine the form and strategy for his estate plan.  

In Nevada, the probate system is tiered based on the value of the estate.  There are certain 

requirements in each tier. 

A.  Estate Not Exceeding $25,000 in Value for Non-Surviving Spouse or $100,000 for 

Surviving Spouse 

The first tier is for estates not exceeding $25,000 for a non-surviving spouse or $100,000 

for a surviving spouse.  NRS 146.080(1) mandates the following: 

If a decedent leaves no real property, nor interest therein, nor mortgage or lien thereon, in 
this State, and the gross value of the decedent’s property in this State, over and above any 
amounts due to the decedent for services in the Armed Forces of the United States and 
the value of any motor vehicles registered to the decedent, does not exceed the applicable 
amount, a person who has a right to succeed to the property of the decedent pursuant to 
the laws of succession for a decedent who died intestate or pursuant to the valid will of a 
decedent who died testate, on behalf of all persons entitled to succeed to the property 
claimed, or the Director of the Department of Health and Human Services or public 
administrator on behalf of the State or others entitled to the property, may, 40 days after 
the death of the decedent, without procuring letters of administration or awaiting the 
probate of the will, collect any money due the decedent, receive the property of the 
decedent, and have any evidences of interest, indebtedness or right transferred to the 
claimant upon furnishing the person, representative, corporation, officer or body owing 
the money, having custody of the property or acting as registrar or transfer agent of the 
evidences of interest, indebtedness or right, with an affidavit showing the right of the 
affiant or affiants to receive the money or property or to have the evidence transferred. 

 
The Nevada legislature added NRS 164.080(7), which defined “applicable amount” as follows: 

 As used in this section, “applicable amount” means: 
(a) If the claimant is the surviving spouse of the decedent, $100,000. 
(b) For any other claimant, $25,000 

 
For these estates an affidavit of entitlement is all that is necessary to transfer the personal 

property.  What must be contained in the affidavit is outlined in NRS 146.080(2).  Upon 

receiving the proof of death of the decedent and the affidavit, the transfer can take place.  See 

                                                 
5 I.R.C. §2010, and IRS Rev. Proc. 2014–61. 
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NRS 146.080(5).  Effective October 1, 2015, a governmental agency cannot refuse to accept an 

affidavit containing the information in NRS 146.080(2) no matter in what form it may be in.  See 

NRS 146.080(5)(b).  If a state requires a court order to transfer the asset, the affiant may file an 

ex parte petition to the court to obtain the required court order.  See NRS 146.080(6). 

 An additional legislative change to NRS 146.080 that went into effective October 1, 2015 

excluded the value of any motor vehicles registered to the decedent from the determination of 

whether the gross estate exceeds the applicable amount.  See NRS 146.080(1) and NRS 

146.080(2)(c).    

The attorney should pay close attention to whether there is real property included in the 

estate, because this mechanism cannot be used when there is real property.  This has become an 

issue in recent years where real property may have no value or a negative value and there is little 

personal property.  Despite the value of the real property, if title is in the decedent’s name or 

there is an interest, mortgage or lien on real property, then the client should not pursue this 

method. 

B.  Estate Not Exceeding $100,000 in Value 

The next tier is for small estates or estates valued under $100,000.00.  NRS 146.070(1) 

mandates the following: 

If a person dies leaving an estate the gross value of which, after deducting any 
encumbrances, does not exceed $100,000, and there is a surviving spouse or minor child 
or minor children of the decedent, the estate must not be administered upon, but the 
whole estate, after directing such payments as may be deemed just, must be, by an order 
for that purpose, assigned and set apart for the support of the surviving spouse or minor 
child or minor children, or for the support of the minor child or minor children, if there is 
no surviving spouse. Even if there is a surviving spouse, the court may, after directing 
such payments, set aside the whole of the estate to the minor child or minor children, if it 
is in their best interests. 
 

For these estates, the law allows the estate to be set aside without administration. This is an 

expedited form of probate that transfers the entire estate to the rightful recipients without all of 

the same requirements of a general administration.  If your client falls in this category then a 

simple estate plan is likely best. 

 C.  Estates Valued Under $300,000  

The next tier is for estates valued under $300,000.00.  These estates can be done under 

the summary administration function.  NRS Chapter 145 applies to the summary administration 
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of estates.6  This is more involved than a set aside estate or administration, but it is still an 

expedited version of probate.  It includes publishing and mailing notice to creditors of the estate 

and the filing of a final accounting.7  This process is generally quicker to administer than a 

general administration. 

Notably, a summary administration can be revoked if the gross value of the estate is 

determined to be over $300,000 at the time of the death of the decedent.8   The court may then 

proceed to generally administer the estate of the decedent.  

D.  Estates Valued Over $300,000  

The final tier is for estates over $300,000.00, in which a general administration of the 

estate is pursued.  General administration is the full or regular probate process and requires 

publication and notice to creditors.  It also requires filed accountings with the court.  General 

administration can be a long process and is outlined in various provisions of Title 12 of the 

Nevada Revised Statutes.  

For estates that are subject to general administration, a trust will be a more efficient estate 

plan than a will or intestacy.  A trust will allow the beneficiaries to avoid the lengthy probate 

process.  A trust will also save time and expense to the parties, since a trustee does not generally 

need court approval to transfer property owned by the trust. 

The client should be made aware, however, that although a trust may be created to avoid 

a general administration probate process, it does not preclude a court process altogether.  For 

example, if there are objections to the provisions of a trust, the trust distributions, the 

appointment of a trustee, the actions of a trustee, then a party can seek relief in court.  NRS 153 

provides for the administration of trusts for these purposes.  Generally, however, a trust will 

allow a client’s beneficiaries to avoid a lengthy court process if objections do not occur.  

 

                                                 
6  NRS 145.040  Conditions for ordering summary administration.  If it is made to appear to the court that 
the gross value of the estate, after deducting any encumbrances, does not exceed $300,000, the court may, if deemed 
advisable considering the nature, character and obligations of the estate, enter an order for a summary administration 
of the estate. 
7 See NRS 145.060 and NRS 145.075.   
8  NRS 145.110  Revocation of summary administration.  If at any time after the entry of an order for the 
summary administration of an estate it appears that the gross value of the estate, after deducting any encumbrances, 
exceeds $300,000 as of the death of the decedent, the personal representative shall petition the court for an order 
revoking summary administration. The court may, if deemed advisable considering the nature, character and 
obligations of the estate, provide in its order revoking summary administration that regular administration of the 
estate may proceed unabated upon providing such portions of the regular proceedings and notices as were dispensed 
with by the order for summary administration. 
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II. FOR AN ESTATE POTENTIALLY SUBJECT TO ESTATE TAX OR SUBJECT 

TO ESTATE TAX 

 

The American Taxpayer Relief Act of 2012 (ATRA)9 extended and made permanent 

several tax rules for the year 2013 and beyond.  Currently, $5,430,000 million (indexed for 

inflation in 2015) is exempted per individual from estate taxation.10  A taxable estate is taxed at 

current rate of 40%.  For an estate potentially subject to estate tax, there are varying tax 

strategies that can be utilized such as portability, gifting, and charitable giving. 

A.  Portability 

The portability rules between spouses became permanent under ATRA.  In order to 

understand the portability rules, please consider the following examples that illustrate estate 

taxation prior the portability rules: 

Example 1: John and Jane are married, and each has a net worth of $4 million in their 
respective estates.  With a $5.43 million exemption under the pre-ATRA rules prior to 
portability, if John died and left all of his estate to Jane, there are no estate taxes due upon 
his death, because John receives an unlimited marital deduction for giving his entire 
estate to Jane.  However, Jane would have an estate worth $8 million, but would only 
have an exemption equal to $5.43 million (because John’s exemption is extinguished at 
his death).  If Jane dies shortly after John, her estate would be subject to estate tax on 
$2.57 million due to the combined net worth of both estates. 

Example 2:  John and Jane are married, and each has a net worth of $4 million in their 
respective estates.  Prior to death, John leaves his estate in a credit-shelter trust (also 
known as an A-B trust, a bypass trust, or an exemption equivalent trust) for the benefit of 
Jane.  The credit-shelter trust is structured to not be included in Jane’s estate.  John dies. 
The credit-shelter trust is funded with John’s estate and is designed to utilize John’s 
exemption of up to $5.43 million.  If Jane dies shortly after John, her estate is not subject 
to tax, because her own $5.43 million dollar exemption would shelter her estate from 
estate tax. 

 Under the portability rules between spouses, the following example will illustrate the 

transfer of a spouse’s estate tax exemption commonly referred to as a “deceased spouse unused 

exclusion” (“DSUE”) to the other spouse11: 

                                                 
9  P.L. 112-240 
10 I.R.C. §2010. 
11 I.R.C. § 2010 (c)(4). 
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Example 3: John and Jane are married, and each has a net worth of $4 million in their 
respective estates.  John leaves all of his assets to Jane in a will or trust.  John dies and 
portability is elected by the filing of a proper federal estate tax return.  Jane then inherits 
both his estate and his estate tax exemption.  As a result of her net worth at $8 million, 
she is sheltered by her estate tax exemption of $10.86 million, and there will be no tax 
federal estate tax due upon Jane’s death. 

In order to take advantage of the DSUE exemption, the executor must timely file IRS 

Form 706 in the estate of the predeceasing spouse.  The estate return must include information 

identifying the surviving spouse and further indicate that the decedent did not use all available 

credit.12  If the executor of such an estate chooses not to make the portability election and is not 

otherwise obligated to file a Form 706, not timely filing a Form 706 will effectively prevent the 

making of that election.13 

The attorney should advise the clients who have an estate subject to estate tax to employ 

a competent accountant.  A competent accounting will know the importance of filing the 

appropriate tax forms and documents to reserve the client’s portability election. 

B.  Additional Strategies: Gifting and Charitable Giving 

Additional strategies that a client can employ to make sure his estate remains exempt 

from the estate tax include making gifts below annual exclusion amount, making lifetime gifts, 

or charitable giving.  Except for gifts to qualified charities14, the IRS imposes a gift tax on 

transfers over $14,000 (in 2015) per person in a given year and requires the filing of a gift tax 

return (IRC Form 709) for those amounts.15  Therefore, a client can give less than $14,000 to 

another person annually tax-free and avoid the necessity of filing a gift tax return.  This is often 

referred to as the gift tax annual exclusion. 

Charitable giving to a charitable organization is another way to lower the value of the 

client’s estate.  Charitable giving can be done though a trust.  The attorney should ensure that the 

                                                 
12 See Part 6 of IRS Form 706; Notice 2011-82 (Until such time as the IRS revised the Form 706 to expressly 
contain the computation for the deceased spousal unused exclusion amount, a complete and properly –prepared 706 
will be deemed to contain the computation of the deceased spousal unused exclusion amount.) 

13 Id. 

14 There are other situations in which the IRS does not consider a gift taxable besides the annual exclusion of 
$14,000 (as of 2015), which may be explored by the attorney with the client; these situations include, tuition or 
medical expenses paid directly to an educational or medical institution on another person's behalf, gifts to a spouse, 
gifts to political organizations and gifts to charities.  See Page 25 of IRS Publication 559. 
 
15 See Page 25 of IRS Publication 559. 
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charitable organization is a qualified 501(c)(3) organization recognized by the IRS so a gift can 

be qualified as tax-free. 

 

G. IMPORTANT POINTS FINALIZING THE ESTATE PLAN 

After you have taken the client’s information and developed an estate plan strategy, the 

attorney should thoroughly explain the estate plan documents to the client so he or she is aware 

of the way in which the estate plan functions, e.g. who the beneficiaries are, what the 

beneficiaries will receive, how to fund a trust, etc.  An attorney should not assume that a client 

knows these particulars even if he or she has reviewed the estate plan. 

Last, but certainly not least, the attorney should obtain an engagement agreement 

between the attorney and client.  The estate plan should not be the only document providing 

evidence of the services rendered.  The attorney should also create written evidence through 

correspondence or similar documentation evidencing the client’s wishes, the client’s mental 

state, and understanding of the estate plan.  The attorney can protect himself or herself from later 

claims from the client and/or the beneficiaries with this valuable written evidence.    
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CONFIDENTIAL ESTATE PLANNING QUESTIONNAIRE 
ANTHONY L. BARNEY, LTD. 

1.  Client Biographical Information 
 

  Client  Spouse/Partner 
Full Name (as it appears on legal documents) 
 
 

 

Full Name (as it appears on legal documents) 

Name (as you want it to appear in your documents) 
 
 
 

 

Name (as you want it to appear in your documents)

Citizenship:     US     /     Other - Please specify: 
 
If Naturalized Citizen, please provide date and place of naturalization: 
 
 
 

Citizenship:   US     /     Other - Please specify: 
 
If Naturalized Citizen, please provide date and place of  
naturalization: 
 

Date and Place of Marriage 
 
 

Date and Place of Marriage 

Residential Fax 
 
 

Residential Fax 

Occupation 
 
 

Occupation 

Business/Home Address 
 
 
 
 
 

Business/Home Address 

Business/Home Telephone 
 
 

Business Telephone 

Business Fax 
 
 

Business Fax 

Internet E-mail Address: 
 
 

Internet E-mail Address 

Date of Birth 
 
 

Date of Birth 
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Social Security Number 
 
 

Social Security Number 
    
    

       
 
 

Date of Death 

 
2.  Family and Beneficiaries: Please name all children* of both the client and the client’s spouse/partner, 
including the children of each deceased child, including those who receive nothing from the estate. Please 
provide exact spelling of each child’s name. (Attach additional sheets if necessary) 
 

Name (Specify Relationship if Not Child) 
 
 
        □-Adopted 

Social Security Number (Optional) Date of Birth 

Address and Phone 
 
 
 
 
 

Sex 
 
Male      /       Female 

Related To: 
 
Husband     /     Wife/Partner     /     Both 

 
 

Name (Specify Relationship if Not Child) 
 
 
    
                         □-Adopted 

Social Security Number (Optional) Date of Birth 

Address and Phone 
    
 
 
 
 

Sex 
 
Male      /       Female 

Related To: 
 
Husband     /     Wife     /     Partner     /     Both 

 
 

Name (Specify Relationship if Not Child) 
 
 
        □-Adopted 

Social Security Number (Optional) Date of Birth 

Address and Phone 
    
 
 
 
 

Sex 
 
Male      /       Female 

Related To: 
 
Husband     /     Wife     /     Partner     /     Both 

 
 

Name (Specify Relationship if Not Child) 
 
 
        □-Adopted 

Social Security Number (Optional) Date of Birth 

Address and Phone   
 
 
 
 
 

Sex 
 
Male      /       Female 

Related To: 
 
Husband     /     Wife     /     Partner     /     Both 
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*If any child (including adult children), grandchildren or other beneficiary has special educational, medical, physical, mental, emotional, or 
financial needs or limitations, please supply details and attach this description to this questionnaire.  Please also indicate in this description if such 
person is presently receiving (or benefitting from) any state, federal or private benefit or payment program. 
 

 
3.  Fiduciaries and Alternates. If each spouse wants different fiduciaries, attach an explanation. 
 
Executor; Trustee; Conservator. (To manage assets and finances in the event of incapacity or death and 
to represent the estate in court) 
 
First Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
 

Second Choice 
 

Name  
 
 
 
 
 

Address and Telephone 

 

 
Third Choice 
  

Name  
 
 
      
 
 

Address and Telephone 

 

Guardian/Heath Care Agent. (To make medical and health care decisions when you are unable) 
 
First Choice 
 

Name  
 
 
 
 
 

Address and Telephone 

       

Second Choice 
 

Name  
 
 
 
 
 

Address and Telephone 
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Third Choice 
 

Name  
 
 
 
 
 

Address and Telephone 

 
Guardian For Minor Children. (To receive custody of minor or disabled children) 
 
First Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
Second Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
Third Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
Distribution Trustee*: Asset Protection Trust (To protect trust assets and provide discretionary 
distributions from a domestic asset protection trust)  
 
First Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
Second Choice 

Name  
   
 
 
 
 

Address and Telephone 
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Third Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
*An unrelated corporate distribution trustee is recommended for domestic asset protection trusts. 
 
 
 

Trust Protector: Asset Protection Trust (To remove and replace a trustee) 
 
First Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
Second Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
Third Choice 
 

Name  
   
 
 
 
 

Address and Telephone 

 
4.  Current Estate Planning Information 
 

Name of Trust  
 
 
 
 
 
 
 

Name of Trust (Revocable Trust in conjunction with Asset Protection Trust) 

Character of Estate Property 
 
 
 
All   Separate     /     All Community     /    Part Separate-Part Community 

Have you ever made a taxable gift?     Y      /     N 
 
 
If yes, please provide a copy of the gift tax return. 
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Do you have a premarital agreement, post marital agreement, divorce 
decree, QDRO (qualified domestic relations order), order dividing a 
military pension or equivalent order? 
 
 
 
If yes, please provide copies of the binding documents. 

Do you currently have a will, trust, durable power for heath care, health 
care directive, or power of attorney for yourself or someone else? 
 
 
 

 

If yes, please provide copies of the binding documents. 

Value of Life Insurance 
 
 
$ 
 

Estimated Net Worth Of Current Estate  (Value of assets minus 
debt/liabilities) 
 
$ 

 
5.  Estate Information: Please provide information requested on the following ESTATE INVENTORY 

CHECKLIST OUTLINE, which is attached hereto. 
 
6.  Client Statement of Estate Distribution: Please attach a written explanation of how you would like 
your estate distributed at your death.  Please be specific if you would like specific assets to be distributed 
to particular persons. 
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ESTATE INVENTORY CHECKLIST OUTLINE16
 

ANTHONY L. BARNEY, LTD. 
 

I. Real Estate (Include all mineral, mining, and water rights, licenses, and leases) 
A. Legal description, including copy of recorded deed, and documentation involving  mineral or other mining 

leases, water rights, licenses, and homestead and/or allodial title 
B. Common description or street address, including street number, street, city, county, and state 
C. Assessor’s parcel number from tax bill or online (for Nevada real property) at 

http://www.co.clark.nv.us/assessor/assessor.htm. 
D. Identifying parcel or property numbers for real property outside of Nevada  
E. Character of property (residential, commercial, farm, home lot, acreage, etc.) 
F. Exact name(s) on deeds (grantor(s) and grantee(s)). 
G. Nature of how real estate is titled or held (e.g. tenants in common, joint tenants, etc.)  
H. List name(s) of community, master or homeowners association(s), if any, governing the property 
I. Provide documentation of any interest, lien, mortgage, or otherwise in any real estate 

 
II. Real Estate Contracts (Real estate, as defined above, being purchased by you on a contract instead of a mortgage) 

A. Exact name of seller(s). 
B. Exact name of buyer(s). 
C. Legal description of property  
D. Assessor’s parcel number or identifying number for property 
E. Provide copy of contract with date of execution. 
F. Provide recording documents, if applicable. 

 
III. Securities Account (Securities held by broker or in dividend reinvestment accounts.  List IRA’s under section 12) 

A. Exact name on account  
B. Exact name and address of stockbroker or mutual fund. 
C. Account Number 

 
IV. Securities (Stocks and Bonds for which you hold the actual certificates.  List money market accounts under section 5.  

List closely-held stock under section 11) 
A. Type of account (stock, bond, mutual funds) 
B. Exact name of company 
C. Certificate number(s). 
D. Number of shares for each certificate. 
E. Exact name(s) of owner(s). 
F. Type (stock, bond, mutual funds, etc.) 

 
V. Checking, Savings and Other Cash Account  (List CD’s under section 6 and IRA’s under section 12) 

A. Type of account (checking, savings, etc.) 
B. Exact name of account 
C. Exact name of financial institution 
D. Address of financial institution 
E. Account number 
F. Name of each authorized person to sign checks or make withdrawals 
G. Number of signatures required. 

 
VI. Certificates of Deposit; Bonds & T-Bills 

A. Exact name(s) on certificate 
B. Number of certificate 
C. Face amount of certificate 
D. Exact name and address of issuing institution or agency. 

 
VII. Promissory Notes Receivable (Money owed to you, including trust deeds and mortgages.) 

A. Exact name(s) of maker(s) 
B. Exact name(s) of payee(s) 

                                                 
16 Special thanks to Layne Rushforth, Esq. for providing the original template which has been revised and updated 
by Anthony L. Barney, Ltd. 
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C. Original amount of note 
D. Date note was signed 
E. If secured by mortgage or trust deed, include assessor’s parcel number and provide a copy of the recorded 

document that shows: 
a) Legal description, including county and state; and  
b) recording information, including date, book, page, and instrument number. 

 
VIII. Judgments; Amounts or Funds Receivable (Judgments or other Judicial decrees or orders relating to you 

personally; other documented amounts due or owing to you.  Exclude oral promises; and debts owed to businesses)  
A. Exact name of debtor 
B. Address of debtor or other contact information 
C. Date debt established. 
D. Purpose and type of debt. (Provide copy of judgment, decree, court order, or other documents.) 
 

IX. Life Insurance Policies, Long-Term Care Insurance, and Annuity Policies 
A. Exact name of company 
B. Address of insurance company 
C. Name of insured  
D. Name of owner 
E. Type of owner (individual, corporation, partnership, etc.) 
F. Policy number  
G. Exact name(s) of primary beneficiary(ies) 
H. Exact name(s) of contingent beneficiary(ies) 
I. Type of insurance (term, whole life, universal life, survivorship, etc) or type of annuity. (Provide copy of face 

page of policy and recent policy statement) 
 
X. Vehicles, Boats, Motor Homes, etc. 

A. Manufacturer/trade name/make and model 
B. Year 
C. Vintage or serial number 
D. Exact names on title or purchase receipt 

 
XI. Business Interests 

A. Name and location of business 
B. Type of entity (partnership, corporation, limited-liability company, etc) 
C. Description of your interest (shares, percentage ownership, etc.) including certificate numbers (for stock) or 

agreement dates (for partnership and limited-liability company interests) 
D. Is there a buy-sell agreement or other restrictions on transfers of assets? Explain. 
E. Is there any life insurance owned by the business on your life or the lives of your employees? 

 
XII. IRA and KEOGH Accounts; Other Employee Death/Retirement Benefits 

A. Name and address of employer, lodge, association, union, bank, broker, etc. 
B. Employee and membership 
C. Exact name of employee 
D. Nature and extent of benefits 
E. Exact name(s) of primary beneficiary(ies) 
F. Exact name(s) of the contingent beneficiary(ies) 

 
XIII. Safety-Deposit Boxes 

A. Name of bank, financial institution, or vault company 
B. Box number 
C. Signatories/Authorized Users 

 
XIV. Firearms 

A. Complete description of firearms and silencers (including serial numbers) 
B. Location of firearms and place(s) of registration 
C. Exact name and age of intended beneficiaries, with a description of whether the intended beneficiary has 

been convicted of a crime or been found in possession of an illegal substance  
 
XV. Other Rights and Interests (Please provide a copy of all information) 

A. Contracts, such as club membership (golf memberships, etc.), timeshare interests, royalties, residuals, etc. 
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B. Copyrights, patents, other intellectual property rights, etc. 
C. Expected inheritances; benefits and rights under existing trusts, including powers of appointment (specific 

and general). 
D. Other assets not mentioned 


